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CHECKLIST FOR REVIEWS FOR JOINT APPOINTMENT DOSSIERS

CAP REVIEW

CHANCELLOR'S APPROVAL

Adjuncts and Roster Faculty (Associate and Full Professor) Joint Appointments
Reference CALL, Appendix 15

http://www.apo.ucla.edu/call/Regular.htm
http://www.apo.ucla.edu/call/append15.htm
DOSSIER:  (Submit Original + 2 copies to Dean's Office)


Collate in the following order:

Data Summary Pages



  http://www.apo.ucla.edu/datasumm.htm
( ) Be sure data summary forms for Associate and Full Professors are used for the action being proposed.

( ) Page 1 - Fill out completely and be sure proposed rank and step, and salary are accurate and current.

( ) Proposed status includes:

(1) Rank, Step and Primary Department at “100%”

(2) Rank, Step and Secondary Department at “0%”

( ) Proposed Salary Rate includes:

(1) Current 9-mos. annual salary in Primary Department

(2) “Without Salary” in Secondary Department

Candidate’s complete and up-to-date employment record in the UC System:

( ) include all updated History Sheet(s) for entire UC career.

Vote Page







Reference CALL Appendix 4







Reference:
http://www.apo.ucla.edu//call/append4.htm
( ) Vote by the Secondary department must agree with the proposed status on Page 1 of data summary forms.

( ) Motion voted by the Secondary department must include the proposed joint appointment at rank, step, and without salary or 0% time, with an effective date.


( ) A vote of the faculty of the Primary department is required where departmental bylaws stipulate such a vote.  

NOTE:  In the absence of departmental bylaws, or any custom and practice, a recommendation from the Primary department can take the form of:

· A full faculty vote and department letter

· Standing or ad hoc committee vote and report, or

· Chair’s letter of recommendation


If the Secondary (WOS, 0%) department has considered a Request for Waiver: 


( ) The results of the vote by the Secondary department to waive participation in faculty’s personnel actions must be reported and included in the dossier.

Teaching Record






HS-SEAS Courses Database Report

( ) Formal Teaching Record reporting evaluation scores and department’s overall average scores are required to document the candidate's teaching effectiveness if appointment is at the tenured level.

( ) Student comments may be included.

Current Updated Summary of Experience Record (SER)    


HS-SEAS Faculty SER Database 


(no bracketing required --  review includes entire career)

Proposing (Secondary, WOS) Department Chair's Letter Reporting Departmental Recommendation:


TO:  VICE CHANCELLOR DONNA VREDEVOE; VIA: INTERIM DEAN VIJAY K. DHIR

Does the Chair’s Letter address such concerns as:


· What will the candidate actually be doing that serves the interests of the proposing/secondary department?

· Will faculty collaborate on research (submit joint proposals for extramural funding) with proposing/secondary department faculty?

· Will faculty serve on MS/PhD student thesis committees in secondary department?

· Will faculty become involved with the teaching program of the proposing/secondary department?

· What benefits will be gained by this appointment?

( ) Check for any breach of confidentiality in any Chair's letter.

( ) Did Chair's letter explain any negative votes, if the number was significant, that might be explained by comments that came up in faculty discussions?

Primary (Home, 100% Salaried) Department Chair's Letter Reporting:


TO:  VICE CHANCELLOR DONNA VREDEVOE; VIA: INTERIM DEAN VIJAY K. DHIR

( ) Recommendation from the Primary department can take the form of:

· A full faculty vote and department letter

· Standing or ad hoc committee vote and report, or

· Chair’s letter of recommendation


( ) Does Chair’s letter address what impact will the proposed activities have on the candidate’s primary commitment to his/her Home department?


( ) Does Chair’s letter address whether the Home department’s interests will be served by the proposed joint appointment?


( ) Check for any breach of confidentiality in any Chair's letter.


( ) Did Chair's letter explain any negative votes, if the number was significant, that might be explained by comments that came up in faculty discussions?

 Department Ad Hoc Committee Report (where departmental custom or practice stipulate) 

Optional Documentation

( ) If bulky, please submit as an EXHIBIT and report it on the Inventory List.

Before Submitting Dossier to Dean's Office

( ) Check each copy of dossier to make sure that the entire page of each copy have reproduced legibly.

